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Fast HRM Online

Faster operation, better governance

Human Resource Management
Software
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www.fast.com.vn Hotline: 1900-2130
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FAST COMPANY OVERVIEW

Vietnamese
Company name

English Company name
Trade name

Date of establishment
Staff

Core Business

Products & Services

Objective

Slogan
Customers

Awards

Offices

Hotline
Email

Website

Cong ty C6 phan Phan mém Quan ly Doanh nghiép

Fast Software Company

FAST

June 11t 1997

Over 500 employees working in Ha Noi, HCM City and Da Nang.

Develop, consult and implement information system supporting in business
operation and management based on information technology.

* Solutions for large and medium-sized businesses: Fast Business
Online (ERP), Fast DMS Online, Fast CRM Online, Fast HRM Online

« Accounting sofware for small and medium-sized businesses: Fast
Accounting Online, Fast Accounting, Fast Accounting Online for
Bookkeepers

» Solution for electronic invoicing: Fast e-Invoice
« Accounting software for training: Fast Accounting Online for Education

» Customization according to specific requirements.

Become “Long-lasting, reliable partner” of customers, employees, share-
holders, community and partners.

Faster — Smarter.

Over 42,000 customers nationwide.

12 Sao Khue Awards from Vietnam Software Assosiataion (VINASA)
2 BIT-CUP (Best IT Product Cup) voted by end users

TOP 5 Software Businesses

Top 10 Vietnam IT services and solutions companies

Top 10 Make In Viet Nam award

Vietnamese National Talent Award organized by Dantri online newspapers,
VNPT Group and Vietnam Television (VTV)

18 gold, silver medals, certificate of merit, IT awards.

Ha Noi
Ho Chi Minh
Da Nang

1900-2130
info@fast.com.vn

www.fast.com.vn

(Report date: 31 December 2022)
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Attention to: Board of Directors
Chief Accountant
IT Manager

FAST is a company specializing in developing and providing software and solutions support-
ing businesses in operation and management based on information technology (IT) platform.
These software and solutions make manual tasks automated, boost smart and creative works,
support businesses achieving competitive advantages due to the speed and ability of exploit-
ing information.

FAST has been developings and providing different solutions, products and services:

+ Solutions for large and medium-sized businesses:
> Fast Business Online — Enterprise Resource Planning solution (ERP).
o Fast DMS Online - Distribution Management System.
o Fast CRM Online - Customer Relationship Management System.
o Fast HRM Online - Human Resource Management - Timecard - Payroll System.

* Solutions for Small and Medium-sized businesses:
o Fast Accounting - Accounting software for small and medium-sized businesses.
o Fast Accounting Online - Cloud-based Accounting software.
> Fast Accounting Online for Bookkeepers - Cloud-based Accounting software for
profession accounting service companies and persons.

 Solutions for electronic invoice Fast e-Invoice.

+ Solution for e-contract management Fast e-Contract.

» Software for training Fast Accounting Online for Education.
Customers can choose software suitable for current size and requirements.

In addition to above solutions, FAST provides these following services:
o Solution selection consulting.
o Requirement survey and analysis, software customization.
o Customization according to specific requirements.
o Software installation, setup, training, data conversion and implementation.
o Software maintenance and support.
o Software upgrade and expansion.

We enclose hereby introduction of Fast HRM Online latest version - a Human Resources Man-
agement system authenticate copyright in 2005.

For further information about FAST and products and services, please do not hesitate to
contact us at our offices in Ha Noi, Ho Chi Minh City and Da Nang or visit our website at www.-
fast.com.vn.

We are always at your hand.

Respectfully!

www.fast.com.vn
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FAST HRM ONLINE - OVERVIEW

Fast HRM Online is a web - based human resource management software that supports in
recruitment, training, development, appraisal, dismission... Fast HRM Online supplies
multi-dementional information about employees such as personal information, skills, edu-
cation, experience, achievement...

Fast HRM Online has been developed and completed since 2005 with over 200 customers
are using.

Fast HRM Online supports in timekeeping, payroll, social insuarance, health insuarance and
income tax calculation not only clearly but timely and accurately. Fast HRM Online allows to
conncet, read data from difference timekeeping devices.

Fast HRM Online contains these modules:
1. Human Resource Management.
2. Recruitment management.
3. Timekeeping management.
4. Payroll management.
5. Personal Income Tax management.
6. Insuarance management.
7. Self-service.

Fast HRM Online is developed on cloud computing platform with very fast processing speed
(operations, processing, reporting...), supports in access to view reports and update data
remotely; options to choose accounting currencies by foreign currencies or VND legally.

Fast HRM Online allows to choose Vietnamese or English interface and update the latest
related regulation.

Flexibility
« Muitiple choices matching with many types of business.
+ Customization according to specific requirements.
Utilities
+ Register and approve annual leave via SMS, email, Mobile App.
Transfer data from spreadsheet (Excel...) into program.
+ Copy documents.

Restore password.
Self services.

Operations

+ Simple and easy to understand design.

* Flexible to declare workday, working shifts, detailed shift.

* Deep resolution of working shift day to day after collecting data from timekeeper
machines.

« Detailed authorization by functions, information.

« Authorization by manager, department...

Self-service

+ Allows employees the right to view/input personal information/requests which
reviewed by superiors before the implementation:
o Views and updates personal information (if any).
° Views personal reports: Details Time Record Sheet, Workday Sheet, Employee
Annual Leave Summary, Payslip...
o Makes requests: Leave or Vacation Requests, Business Trip, Tools and Supply
Requisition.
« Managers can send messages and notifications to each employee or the entire group
via the chat box or through the System Announcement Entry function. ©
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FAST HRM ONLINE - SYSTEM MANAGEMENT

“System management” supports users in information declaration for the entire software, man-
ages user’ access.

Main functions
» Declare the starting date of inputting data.

» Declare exchange rate list, update and record real exchange rate of all foreign currencies by
time.

» Declare base units, allow to manage separately each base. Managers can track database of
multi base units (subsidiaries, branches...).

» Report data can be gathered separately by each base unit.

 Flexibility declaration by approval indicator to satisfy specific requirements of multi-level approv-
al of each business: Sequential and parallel workflow.

* Allow to approve sequential or parallel for each vouchers.

User management
« Access by username and password.

* Enable to authorize for each user or user’group.
» Enable to authorize for each department, define task access or employee access right.

* Multi-level approval roles by vouchers (Recruitment Request, Tool & Supply Requisition, Train-
ing Request, Leave or Vacation Request,...).

» Access restriction to each menu, window, field and operation.
» Authorize to each transaction processing operation: View, create, edit, delete, print.
« Authorize to view, create, edit, delete in details by each base unit code for each user.

» Functions relating to security: Limit I[P access, limit access IP by user and group of users.

Data management
» Back-up data automatically by user declaration.

» Allow to lock data, forbit customization and addition of any document from the lock date past
due.

 Allow to lock data separately for all documents or each one.
* Allow for data partition by year.
* Quick query data by period.

System = | Employees = | Recruitment = | Timekeeping = | Payroll = | Tnsurance » | Help =

@_ Select Working Date
Exchange Rate List
Voucher Book List
Currency List
Unit List
Defining Unit
User Maintenance 4

Approval Voucher... *

Employee Access Control M | Access Right List
Data Maintenance K Defining Task Access Control

%% Voucher Information Diefining Department Access Contral
Voucher Book Using Definition Defining Employee Access Right
Voucher Number Mass Update... & User Access Controf

i= Optional Parameters Group Access Control
Utility 4

% Declare Fiscal Year
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Declars Beginning Input Date
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HUMAN RESOURCE MANAGEMENT

“Human Resource Management” module allows to update employee information, recruitment
time, training and appraisal working history of employee in detail.

This module contains these main menus:

Human resource management.
Training management.
Appraisal management.

Tool and supply issue.

1. Human resource management
Main functions

Manage employees information: Personal
information, education, working history,
salary history, award, disciplinary...

Allow to update employee’s photo card and
curriculum vitae.

Allow to update foreign language certificate
information.

Allow to update speciality level and quick
report of “Employee list by speciality”.

Allow to update type and nature of job,
position...

Manage current status of employee: work-
ing, taking business trip, studying, leaving
for personal reason, sick leave, absent, quit
job...

Allow to update information relating to
passport/visa.

Monitor the progress of health, mater-
nity...

Expiration warning of contracts,
probationaries, diplomas, certificates
and other documents...

Warning contract expiration date.

Present diagram and structure of
enterprise by chart with “drill-down”
function enable to view detailed infor-
mation.

Supply engines to lookup and search
employee easily.

Using user-defined queries in employ-
ee database for analytics.

Allow users to query information fields.

Allow to makes/ approve request
(Training requirement, Tools and
Supply Requisition, updates personal
information...) via email, Mobile App.

Supply diverse report system with full
information, ensure of human
resource analysis and planning.

Connect tightly to timekeeping and
payroll module to update timekeeping
data, salary, allowance, personal
income tax...
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Employee changes report Employee statistics report

* Employee increase/decrease by - Employee statistics report by year.

department. * Employee statistics report by job nature.

» Employee transfer by department. - Work seniority by department,
’ Employee_statlst|(_:§ report by depart- * Employee turnover rate report.
ment and job position.

* Job leaving statistics by reason.

Ol

FAST SORTREANT COMPANY

Floor §, CT18 Tomnr VOV Asws. Sl Trt, Wz T Loves Dot Ha Ny

EMPLOYEE STATISTICS BY DEPARTMENT
Yem 2014
Teription £ Fb | Mar | Ape | May | e St Ay | Sep Our | N [
Ty ABC Musutactumg-{onseec - Teading Jom | - M M M Lk e M - M2 a0 Ja
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2. Tra|n|ng management » Track training course information: content, form,

. . raining unit, trainer, expen
Main functions training unit, trainer, expense, status

- Manage in detail organization » Supply full and in time statistics report, analyze

process of employee training course training status and requirement...
from planning, performing and result  « Transfer automatically all information of training
of each participant. process and result to track and manage in
« Track training demand from depart- employee information menu.
ments with skills and specialities in
details.
‘8 View Training Course Information =T . .
Coarse Code K003/2018 Create Date 01/03/2018
Course Name Khéa hoc ddo tao Ki nng gao tifp Statut 2. Opening v
Othar Name Communication Skills Training Course
Subject KNDD2 Communicabon Shkill
Trmnang Previder  FAST
Training Type NB Internal

Detail | Ressurce  Information  Attachments  Other
= S R SR

Empioyee ID Employes Name Departrment Job Position
1 GIANGNS Hguyén Bao Guang Sales Team 1 Empioyee
2 HANHNTE Nguyén Thi Bich Hanh Sales Team 1 Employee
3 HANM Mguyén Mai Ha Sales Team 2 Empioyes

New Ede | Close |

“Training Course Information” view creen

LL]
=
=
<
O
=
14
L
—
7p)
<
LL

www.fast.com.vn ®




LL]
=
=
<
O
=
14
L
—
7p)
<
LL

HUMAN RESOURCE MANAGEMENT

Utilities

Output data from Excel files.

Training report

Training requirement report.
Training plan report.

Training implementation report.
Training result detailed by course.
Trainee result report by employee.

Training requirement report by job position.
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“Training Requirements” report screen

3. Appraisal management
Main functions

Manage process of appraisal employee performance by specific job criteria in detail.

Allow to declare appraisal criteria of working performance in detail by each employee.

Allow to track employee self-appsaisal and manager appraisal separately.

Reflect comments of employee in time and completely during appraisal process.

Conduct detailed and summary report of employee appraisal.

Utilities

Output data from Excel files.

Appraisal report

Performance appraisal form.
Employee appraisal summary.
Multi-period appraisal summary.

Appraisal process report.

www.fast.com.vn
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4. Tool and Supply Issue
Main functions
* Manage, allocate tool and supply to each specific department and employee in details.

« Track tool and supply issue date, warning expiration date.

» Track tool and supply requirement by job position, check warning system and forbit recording
in case of duplicating code of tool and supply, department, job position and expiration date.

» Track tool and supply expiry and decrease.

» Transfer tool and supply quantity to next year.

= View Toal & Supply lasue: 3.4 LA )

Tssue Date 01/01/2018

Number o0z

Memo Isswing Uniform

Detail |

deeagles

Employes iD Employee Mame Tool & Supply Code Tool & Supply Name Quantity Expry Date

1 0SB3-T54 L& VEn Thach CCool uniform 3 31272018

2 D0B3-333 Lé &§ Hing €cooy uniform 2 3111372018

3 00B3-310 L& Chng Minh CCoo1 Uniform 2 3112/2018

¢ 00B3-418 Hguydn Vit S ool Uniform 2 31/12/2018

5 00B3-457 Luong Vit Thio Ccool Uniferm 2 3171272018

& D0B3-582 Téng Dic Thén CCoo1 Uniferm 2 311272018

7 01A2-381 Dang Hing Quin ccoo1 Uniferm 1 31/12/3018

& 01B3-301 Nguvﬁn ¥urdn Manh CCoo1 Uniform 1 3171272018

Y
. "
ew | g | Close

“Tool & Supply Issue” view screen

Utilities
* Export data to Excel files.
Tool and supply report
« Tool and supply issue report.
» Tool and supply decrease report.
» Tool and supply issue status report by employee.
* Tool and supply issue report by job position.
» Tool and supply expiry report.

Cremeral

FAST SOFTWARE COMPANY

ithﬁllbn.M‘M Ma T, Xam T Lism Dur, Ha Xt
W st s

TOOL & SUPPLY ISSUE REPORT

s Dt froem 01 B03018 5o KLOVI0 IR

*a Edpliyee Foll Name Department Ponitivn Tead & Supply Quatity z::.
1222 [LESg hing Vhamsan Reseurce Dot Fmployee Usifirm
2{REI10 |12 Chag Minh Haman Reseurce Depe Emploves Vsifiorm
Hoomadie |Npuyds Vil Sy Sales Dt Employer Ussiform 2
A{ 0033457 | Lusgg Vs Thises Sales Dept Employee Unifirm 2
4| oinan? | Teg Dire Thitm Human Kesource Pept myployee Vafiurs )
H{OIAZIRI | Ding Ming Quis Aivusstng Depe Fmpleyes. Vieifiren | pronae 1 1zems
T|MIRE01 | Nguyes Xl Manh Accousteng Depe Employes. Uiraform 1 o 1220
S{0UEM3 | L& Hhey Ngbia Sales gt Employes Vesform | PLOI20ISE 1 122Ms
#0225 | Ten Xedn Long Sales Dept Employee Unifirm [ TUTETE JHSUE
1016203508 |LEDGS Thelm Acsowmtmng Dept | Employee e | pieia0impI1220
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“Tool & Supply Issue” report screen
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TIMEKEEING AND ANNUAL LEAVE MANAGEMENT

“Timekeeping and Annual leave management” module allows to track working time, leaving time

of employees in details. This module contains these following menus:

* Timekeeping management.

+ Annual leave management.

1. Timekeeping management
Main functions

« Manage working/leaving time of emp-
lo-yee in details.

» Declare flexibly public holidays, weekly
non-working days.

« Manage working shift by detailed shift,

workday, track employee late in/early out.

 Register working shift schedule, overtime
for employees easily.

¢ Manage employee
reason.

leave/absent by

» Register and approve annual leave via
SMS.

Import timekeeping data from timekeeper
machine (Touch ID, Face ID, Time attendance
card...) or timekeeping manual.

Track employees with inaccurate timekeeping
data.

Computing workday automaticaly, exactly and
timely.

Allow to adjust employee workday.
Allow to adjust time in/time out.

Allow to adjust timekeeping department in case
of employee working for multi-department in
month.

Automatically transfer workday data to payroll
module.

Conduct late in/early out report, detailed and
summary analysis report of employee workday.

——
== Edit Warking Shift
Morhear 1 2018
Employee 10 B8 Ngil Thanh Lang
Department Fa.Te2 ‘Appheation Comsuling Depanmant 2
Pasinen
Monday Tisratay Wedrmraday Thursday Friday Surda;
3 :
01 ad 01 d o1 &l 0 &l oL = H? L] ad
] 1 12 "
m ad [} £ o &l [ L] m £l L (] 2
1 w ] ] n
mn = o1 = o e 01 &l o £ L) Ll av l
n ]
o o o -l ot B o1 [} o ad HT - ar ad
»
L1 ad o1 l L.} &l

Timekeeping report
» Timesheet.

+ List of employee with inaccurate time-
keeping data.

¢ Detailed time record sheet.

* Employee workday sheet.

* Overtime sheet.

» Early out sheet.

* Employee late in/early out statistics.
* Detailed leave time report.

*  Summary leave time report.

* Detailed and Summary working time report.

Gl
FAST SOFTRART COMPANY

Fiesn 3, CTEB Tewer, VY Arms, Mt T, Nomm T R D, B ot
o s v

DETAILED TIME RECORD SHEET
e fivm 0191201850 31032018
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Dated /.
HEAD OF HE DEPARTMENT FREPARED BY
gy, Sl namet Rpatere. foll mamet
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2.Leave time management
Main functions

Manage employee leave by regulation, implementation of annual leave.

Allow to declare additional annual leave (funeral/marriage leave...).

Allow to declare additional annual leave for department, employee in case of working in hazard-
ous environment, long business trip...

Allow to register, approve and inform remained annual leave via SMS.
Allow create/approve leave or vacation requests from departments via email, Mobile App.
Track, update annual leave balance, limit annual leave balance from past year.

Transfer annual leave balance to next year.

|24 Edit Annual Leave Balance Input

Employee ID ‘o010 &l Ngii Thanh Long

Annual Leave 3.00

Used Annual Leave 1.00

Type ; 1 1-Owverwritten by Previous Year Balance, 0 - Mo

Save Cancel

“Edit Annual Leave Balance Input” screen

Annual leave report

View approved annual leave request.
Detailed employee leave report.
Detailed employee annual leave report.

Summary employee annual leave report.

Genenl

FAST SOFTWARE COMPANY

Floor 3, CTIB Tower, VOV Anea, Me Tri, Nam Tu Liem Dist., Ha Noi

www.fast comvn

EMPLOYEE ANNUAL LEAVE SUMMARY REPORT
Date to: 31/03:2018
Department: Appheation Consulting Department 2
No. D Full Name Seniority | Opening | Available | Used | Remaining
B O L0 SR L. | N S| I -
2j0010  NgdThachlong | LA 30| O 120] 10f 140
300108 |NguyénVanHoan | 2067 30 L - 180
4 mn_z Nguvén‘[‘hanh‘l‘am 2,23 80 12,0 20 _13,0
5|00147 Ng_nyé’n'[‘hi_l.mn _ 1748 10 15,0 Lo 150
600148  |NgwynThilam | 704 50 30| | 180
7{0016 Nguveén Viét Ngoc 223 30 12,0 20 13,0
| 01 R R ——
HEAD OF HE DEPARTMENT PREFARED BY
{Signature, full nama} (Signanure, full name)

“Employee Annual Leave Summary Report” report screen

www.fast.com.vn




PAYROLL AND PERSONAL INCOME
TAX MANAGEMENT

1. Payroll management
Main functions

* Manage salary, allowance, insurance and [F=r e

gl 19 13 Bigll Thars Lang Buin Buate Sdionianed

personal income tax of employee in details. S ety . e So—R
* Allow to define pay type, salary computing | e=e = oo

period flexibly. s v dnv s

Calniamng Wy b3~y Waskang Day, 7 - Wt by Warkang Day.

* Option to salary computing currencies, for |== = =%

each employee. e s
« Optional currency on salary computation for | == o

each employee. g 5

* Apply minimum wage levels by region. e -
pply g y reg —

« Diversify salary computing types: Salary coef- — .
ficient, fixed pay, product salary, salary scale. Edit Employee Salary Information” screen

e Option to compute salary by workday or
non-workday.

» Optional contributions for each employee.

» Apply salary coefficient, wage levels by effective date.

» Declare working hour unit cost, product unit cost by effective date.
» Update product quantity by employee or department.

* Allocate product salary for employee by coefficient.

* Track allowance, award/penalty of employee in detail.

» Track salary advance of employee in detail.

« Evaluate, reward employee periodically.

« Compute salary, insuarance, union’ fee, personal income tax by current regulation.

m » Compute salary in details by department, workday, allowance and product type.
— Utilities =—
I * Export data to Excel files. Fu 118 o Y0 e Mo oL 2,
PAYSLIP
Z Payro" report Emplesyee 0> 0010 uNI:’:ﬂm.lenw(’muMm}
. Empileyee Full Name: Ngi Thanh Loug Position: TK2 Saaff
» Payslip. = v
Actual Salary 9700 (0|
O + Salary sheet datailed by department. e e
Deasmmce Prsoct Salary
+ Department salary sheet. i i
(Oversime Pary by Workang o
E * Multi-period department salary sheet. et
Nighe Shifl Pay by Prosduct Salary
m « Multi-period department salary by pay type. i i
* Employee product salary sheet. P :
I » Department product salary sheet. K .
« Employee product salary allocation sheet. o T -
I * Employee allowance detailed sheet. P i
w * Employee award, penalty detailed sheet. varn sonan|
< - Auto generate and post salary transaction to e -
payroll ledge. R e &
m  Automatically transfer. “Payslip” report screen

www.fast.com.vn
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2. Personal Income Tax management
Main functions

* Manage all information relating to personal income tax of employee.

* Declare full information about taxpayer, family allowance, dependants.

* Define taxable income type, tax exemption, reduction by regulation.

* Conduct monthly/quarterly personal income tax report and annual finalization by current regula-

tion.

= Edit Employee PIT Information

Emplayee 10 0010

Employee Name  Ngd Thanh Long

C 9 2
Fesition T2 Staff
Job Grade Grade 0.1 to 0.2
| Detail

Date of Barth 05/06/1588 Jom Date: o101/

ationnlity VIET NAM Tesmenation Date )

EDvPassport Ne. 215286179

Date nsued 23/07/2009

Place Fssued Binh Dinh Province

Expired Date /i

Tax Code 8462225108

Hand 1 1-Resident, 2 - Nen-resident

Labor Contract 1 1- Atleast three months, O - Less than three months

Tax Assessment 1 1-Yes,0-No

Deduction 1 1-Yes, 0-Neo

Authenzation 1 1-Yes,0-Neo

s | gres |
“Edit Employee PIT Information” screen
Report
* Personal Income Tax declaration for

paying salaries and wages
(02/KK-TNCN).

« Personal Income Tax declaration for
paying other income (06/KK-TNCN).

* Declaration of Personal Income Tax
finalization for paying salaries and
wages (05/KK-TNCN).

* List of Personal Income Tax on Sala-
ries or Wages by partially progressive
Tariff (05A/BK-TNCN).

* List of Personal Income Tax on Sala-
ries or Wages by flat-rate tariff
(05B/BK-TNCN).

* List of dependant
(05-3/BK-TNCN).

* Personal Income Tax on transfering
values of securities listing
(06/BK-TNCN).

« Declaration of Personal Income Tax
finalization for paying other income
(06/KK-TNCN).

information

THE SOCTALIST REPUBLIC OF VIET NAM
E - FREE] "

Farm: KK TNCN

eewlar N 922043,

TT-BTU af the Minisiey of Finance
Dt e |50k 20185

DECLARATION OF PERSONAL INCOME TAX DEDUCTION
fFur argunisatony. imdniduels paying incoms Reing salary)
101} Tas Period: Month | Vear 3015

102] Fiest Time: [X] 193] Additionsal Time: | |
| Vaxpayer: Tén
e OGRS CTT0
[0) Address: [Companys Address|
07| Estrict: [Distrsct] J08]Province Ciey: [Province]
109{Phone: [Phone Nuniber] (107 Fax: [Fax Number] 190 -l [E-mail Addlress]
[42] Tax Agent:
[43] Tax Code: | T S N S N I I [ |
14 Address:
[ Erict [16]Province Ciny:
117 Phone: [18]Fax 149] -l
|20 Tax Agent's Contract: Na: Date:
Currency: YND
Na, Adticle Cude UOM | Person/Amoust
In there: Number of resident individuals with lahor comract (F]] Person 2
3 | Tatal number of individush with deducted PIT {13j~[24]+[ 28] 123 |Pesson 3
) [Residens | OO D | O L. ...} .
2.2 | Nos-residents 125 Person 2
3| Total taxable inconse paid to imdividualy [16{-{27]+25] B T !
3.1 | Residents. 127 VD
b s SRRSO S . DO ...
AT N i S L ]
4.1 | Residents 30} VNI
42 | Now-residents ) B |vsp
o8 b e S SR R - 1
51 | Residents 133 |vap
22 | Nos-residenes 34 |vaD 353920
& | Total taxable incomse of premiums for life insurance and other optional 135 VRD 1991 933
imsurance ded by snsurance
Vietnam

“Declaration of Personal Income Tax Deduction” report screen

www.fast.com.vn
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RECRUITMENT MANAGEMENT

Main functions
* Manage information about recruitment,

. . . . = Vaw Recrutment Reguest Fsrm ETH] O
applicant profile, result, interview. Gomnt’  MOTSHE Adminlorbeamrire B @
Faguented by Date o008
* Track recruitment requirement of “’:“ e e S e
. g . . Det Aporove
departments by job position in details. Wecapad
. . #oution Code Powtipn Neme  Quartity v By gured Bully Dste frsn
* Tracking recruitment expenses or secuntun 31 s Woem kwctes ovmarzons
charge by recruitment service packs,
by month or year.
« Sending multiple emails: Application
invitation, rejection letter, notification of
application. i
* Push batch SMS recruitment notifica- o 2
tions. e S
» Allow to quick declare applicant infor- “Recruitment Request Form” view screen
mation in detail: Education, certificate, —_—
skills, experience, health... Pei DG Aacrutmentin sy @I
Apphent 1D -}
* Allow to set up test and interview ey e SRS :
schedule in details by vacancies and ot M o
rounds. s o comsarry
Genaral Information | Persemal  Hesth | Eduswtionsl  Werlsng Histery | Foregn Lisguage | Cartficals | Mtacheents
» Update automatically applicant profile sy v sesssoten
. . . . Department Apohe: PRET
status after testing and interviewing. o e
R Ohanveel ] Other
* Allow to send email automatically to . = s e
applicants about test and interview TTITR Cr e R e
schedule, recruitment decision, rejec- o e
tion... i
) g | g | cue |
* Allow create/approve leave or vacation

requests from departments via email, “Applicant Profile” view screen
Mobile App.

» Using user-defined queries in employee database for analytics.

« Record full and detailed information of rejected candidates for next recruitment to reduce
recruitment expenses.

» Supply full and in time statistics reports, recruitment status analysis, recruitment requirement...
» Transfer automatically all information of candidates to new employees for approved applicants.

Recruitment report
* Recruitment requirement report.

* Recruitment information report.

* Applicant profile report.

* Test and Interview result report.

* Recruitment activity summary report.

* Vacancy status report.

* Recruitment statistics report by channel.

* Recruitment statistics report by source.

TAST SOFTRARE COMAT
Pl 1, CTIH o, VO v, Sk T i T R D B Y
v B

RECRUITMENT REQUIREMENTS
e e 1101 301 T2 00

o | Hoge | [re— Nemary o [R—y (s -
L L 1
LT [Cr—e—ree—

| Ascourmam i n Accramtmg .
pusmni ke e |
b 5 Muwe tham | year wewbong coperence poed 0220040 w260
1 RS-

LURI0IY 0] Prsbariny D

| i = =
TETEST R ) (e |
(- 31N ety o e [SETEE APET
Vi Do 1EA a7y ok g T e
ot of Acomsting sl ot 01

LL]
=
-
<
O
=
14
L
—
7p)
<
LL

[
M [T
[ —— g, ol s

“Recruitment requirement” report screen @

www.fast.com.vn
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INSURANCE AND CONTRACT MANAGEMENT

Main functions

Manages the whole process of
employees’ involvement in social
insurances, health  insurances,
unemployment insurances, detailed
insurances ratio controlled flexibly
for each employee.

Manage, track quantity of employees
requesting for Social and Health
Insuarance Book.

Manage information about labour
contracts, appendix of labour
contracts.

4 EdA Emgloyen Insurance and Uson Dus [edematen
Emgloves D 0]
Employee Name Mgl Thanh Long
Oepartmest Appication Consulting Departmest 3
Prasen T2 Seuff
Jeb Grate Grade 0.1 t0.2
Infarmanen | Seciwl fnsurence  Mewith [nsurance | Unemploymant Irsurenes | Umon Dus  Partspast | Housshols
e of et SRR 1988 Jom Doty e
Pt sty VEET heam Terrusation Date £
EyPasssont Mo 2152861TS
Date dowed W07 2009
Pl Tnsed {unth Dunh Prgvisce
Exgernd Dt f
sia, BHNARIOL Hemshold 1D hGDOIEY
51 ook s, SH10023001 Dateollme  OUOLI0IT Gl Jom Dete LT TR
i Baok M. SO03LbIIRE Bute of Hifwwe  D1/01/20517 B Jom Debe s/t
Medenl Care o Bl The 1st Destret Hospetsl
Benefes
—gove | genew |

“Employee Insurance and Union Due Information” view screen

Track, pay in time allowance for employees by regulation: maternity, sick leave, convales-

cence.

Conduct all reports of Social, Health and Unemployment Insuarance by current regulation.

Update insuarance information summary input.

Transfer insuarance information to next year.

Exports report templates for insurance declarations (Increasing or decreasing in labor,
payment adjustments...); allowing the interface with the third party e-insurance software

solutions.

Insurance report

[ e
e Gt e o]
Rk P . CE1 B I v, b B, N T L Dt M

EMPLOYEES JOINING SOCIAL INSURANCE
st

* Social and Health Insurance declara-
tion.

P o
e -
-— |

-

|t

List of employees participating in
insuarance.

« List of employees requesting for insur-
ance profile change.

+ List of employees with Social Insur-
ance benefits.

* List of employees withour Social

insuarance book, Health Insurance

card.

“Employees Joining Insurance Social Health Insurance”report screen .

Contract report

List of
contract.

employees  without

List of employees with expired
contract.

List of employee completing
probation period.

Employees with labour contract
due to be expired.

Employees statistics by contract
type.

List of employees participating in
insurance in month.

Genenl
FAST SOFTWARE COMPANY
Floor 3, CTLB Tower, VOV Area Me T Nam Tu Liesn Dist  Ha Nou.
wuw.futcemrn
EMPLOYEES WITHOUT LABOR CONTRACT
Repoet Detc 31 032018
No. Employee 1D} Emgployee Fall Name Depariment Position Joim Diate
10010 Ngi Thanh Long Application Consulting TK2 Stadf pLo12017]
. . . Depariment 2 . —
2(00108 | Nguyia Vin Hoin Application Consulting TK2 Staf? B107 19|
i 2 i Department 2 i
3jo01z Nguydn Thish Tim | Apptication Consalting TK2 Staff po12016|
400147 Ngayén Thi Loan Application Consulting TK2 StafT IR/ 1 0 2000
510016 Ngayén Viet Ngoc Application Consulting 702016
P 1
1 T e [
HEAD OF 1R DEPARTMENT FREFARED BY
(Sigmature, full mamey Signature, full namei
“Employees without Labor Contract” report screen

®
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