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Fast HRM Online

Faster operation, better governance

Human Resource Management
Software
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FAST COMPANY OVERVIEW

Vietnamese
Company name

English Company name
Trade name

Date of establishment
Staff

Core Business

Products & Services

Objective

Slogan
Customers

Awards

Offices

Hotline
Email

Website

Cong ty C6 phan Phan mém Quan ly Doanh nghiép

Fast Software Company

FAST

June 11t 1997

Over 500 employees working in Ha Noi, HCM City and Da Nang.

Develop, consult and implement information system supporting in business
operation and management based on information technology.

* Solutions for large and medium-sized businesses: Fast Business
Online (ERP), Fast DMS Online, Fast CRM Online, Fast HRM Online

« Accounting sofware for small and medium-sized businesses: Fast
Accounting Online, Fast Accounting

» Solution for electronic invoicing: Fast e-Invoice
* Accounting software for training: Fast Accounting Online for Education

» Customization according to specific requirements.

Become “Long-lasting, reliable partner” of customers, employees, share-
holders, community and partners.

Faster — Smarter.
Over 34,000 customers nationwide.

11 Sao Khue Awards from Vietnam Software Assosiataion (VINASA)
2 BIT-CUP (Best IT Product Cup) voted by end users

18 gold, silver medals, certificate of merit, IT awards

TOP 5 Software Businesses.

Vietnamese National Talent Award organized by Dantri online newspapers,
VNPT Group and Vietnam Television (VTV).

Ha Noi
Ho Chi Minh
Da Nang

1900-2130
info@fast.com.vn

www.fast.com.vn

(Report date December, 31", 2020)
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Attention to: Board of Directors
Managers of functional departments

FAST is a company specialized in developing and providing software and solutions supporting
businesses in operation and management based on the information technology. These softwares
and solutions make manual tasks automated; assist clever and creative works; help your business
achieve the competitive advantages due to the information exploiting speed and ability.

FAST has been developing and providing different solutions, products and services:

» Solutions for medium and large size businesses:
o Fast Business Online — Web-based Enterprise Resource Planning solution (ERP)

o Fast DMS Online — Distribution Management System.

o Fast CRM Online — Customer Relationship Management System

° Fast HRM Online — Human Resource Management - Timecard - Payroll System
+ Solutions for Small and Medium-sized businesses:

o Fast Accounting Online — Accounting software on the cloud

o Fast Accounting — Accounting software for medium and small size businesses

* Solutions for electronic invoice:

o

Fast e-Invoice — Solutions for electronic invoice

* Software for training:
° Fast Accounting Online for Education— Accounting software for training.

Customer can choose software suitable for current size and requirements.

About services, FAST provides these following services:
o Solution selection consulting
o Requirement survey and analysis, software customization
o Software installation, setup, training, data conversion and implementation
o Software maintenance and support

o Software upgrade and expansion.

We enclose hereby introduction of HRM Online latest version — a Human Resourse Managerment
system authenticated copyright in 2005.

For further information about FAST and products and services, please do not hesitate to contact us
at our offices in Ha Noi, Ho Chi Minh City and Da Nang or visit our website at www.fast.com.vn.

We are always at your hand.

Respectfully!

www.fast.com.vn

®
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FAST HRM - OVERVIEW

Fast HRM is a web — based human resource management software that supports in recruitment,
training, development, appraisal, dismission... Fast HRM supplies multi-dementional informa-
tion about employees such as personal information, skills, education, experience, achieve-
ment...

Fast HRM has been developed and completed since 2005 with over 170 customers.

Fast HRM supports in timekeeping, payroll, social insuarance, health insuarance and income tax calcu-
lation not only clearly but timely and accurately. Fast HRM allows to connect, read data from difference
timekeeping devices.

Fast HRM contains these modules:
* System management

* Human Resource Management

* Recruitment management

» Timekeeping management

» Payroll and Personal Income Tax management
 Insuarance management.

Fast HRM is developed on cloud computing platform with very fast processing speed (operations,
processing, reporting...), supports in access to view reports and update data remotely, options to
choose accounting currencies by foreign currencies or VND legally.

Fast HRM allows to choose Vietnamese or English interface and is updated the latest related regula-
tions.

Flexibility

* Fast HRM has been developed with muitiple choices matching with many types of business.
Utilities

* Register and approve annual leave via SMS

» Transfer data from spreadsheet (Excel...) into program

* Copy documents

» Restore password

* Self services.

Operations

* Simple and easy-to-understand design

Flexible to declare workday, working shifts, detailed shift
* Deep resolution of working shift day to day after collecting data from timekeeper machines
 Detailed authorization by functions, information

* Authorization by manager, department...

www.fast.com.vn
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FAST HRM - SYSTEM MANAGEMENT

“System management” supports users in information declaration for the entire software, man-
ages user’ access.

Main functions
* Declare the starting date of inputting data

« Declare exchange rate list, update and record real exchange rate of all foreign currencies by
time

» Declare base units, allow to manage separately each base. Managers can track database of
multi base units (subsidiaries, branches...)

» Report data can be gathered separately by each base unit.

User management
» Access by username and password

« Enable to authorize for each user or user’group

* Enable to authorize for each department

» Access restriction to each menu, window, field and operation

* Authorize to each transaction processing operation: view, create, edit, delete, print

» Authorize to view, create, edit, delete in details by each base unit code for each user

» Functions relating to security: limit IP access, limit access IP by user and group of users.

Data management
» Back-up data automatically by user declaration

» Allow to lock data, forbit customization and addition of any document from the lock date past
due

» Allow to lock data separately for all documents or each one
» Allow for data partition by year
» Quick query data by period.

System ¥ | Employees ¥ | Recruitment ~ Timekeeping Payrall = | Tnsurance ~ | Help ~

FH select Working Date
Exchange Rate List

Youcher Book List

Currency List

Unit List

Defining Unit

User Maintenance 4

Approval Voucher... r

Employee Access Control M #|  Access Right List
Data Maintenance ¥ Defining Task Access Control

%8 Voucher Information Diefining Department Access Contral
Voucher Book Using Definition Defining Employee Access Right
Youcher Mumber Mass Update... & User Access Controf

i=  Optional Parameters Group Access Control
Uitility ,

Declare Fiscal Year

Declare Beginning Input Date
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HUMAN RESOURCE MANAGEMENT

“Human Resource Management” module allows to update employee information, recruitment
time, training and appraisal working history of employee in detail.

This module contains these main menus: « Manage current status of employee:
working, taking business trip, studying,

* Human resource management ) )
leaving for personal reason, sick leave,

» Training management absent, quit job...
* Appraisal management « Allow to update information relating to
« Tool and supply issue. passport/visa
1. H * Present diagram and structure of enter-
- Human resource management prise by chart with “drill-down” function
Main functions enable to view detailed information
* Manage employees information: Personal « Supply engines to lookup and search
information, education, working history, employee easily
salary history, award, disciplinary... . .
* Supply diverse report system with full
* Allow to update employee’s photo card and information, ensure of human resource
curriculum vitae analysis and planning
* Allow to update foreign language certificate + Integrated with timekeeping and payroll
information module to update timekeeping data,

+ Allow to update speciality level and quick salary, allowance, personal income tax...

report of “Employee list by speciality”

* Allow to update type and nature of job,
position...
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Employee change report Employee statistics report

* Employee increase/decrease by - Employee statistics report by year

department * Employee statistics report by job nature

» Employee transfer by department - Work seniority by department
’ Employee_statlst|(_:§ report by depart- * Employee turnover rate report
ment and job position.

* Job leaving statistics by reason

EMPLOYEE STATISTICS BY DEPARTMENT
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2. Training management  Track training course information: content, form,

. . raining unit, trainer, expen
Main functions training unit, trainer, expense, status

- Manage in detail organization * Supply full and in time statistics report, analyze

process of employee training course training status and requirement...
from planning, performing and result  « Transfer automatically all information of training
of each participant process and result to track and manage in
+ Track training demand from depart- employee information menu.
ments with skills and specialities in
details
‘8 View Training Course Information =T .
Coarse Code K003/2018 Create Date 01/03/2018
Course Name Khia hoc déo tao Ki ning giao tifp Status. 2. Opening ¥
Othar Name Communication Skills Training Course
Subject KNDD2 Communicabon Shkill
Trmnang Previder  FAST
Training Type NB Internal

Detail | Ressurce  Information  Attachments  Other
= S R SR

Empioyee ID Employes Name Departrment Job Position
1 GIANGNS Hguyén Bao Guang Sales Team 1 Empioyee
2 HANHNTE Nguyén Thi Bich Hanh Sales Team 1 Employes
3 HANM Mguyén Mai Ha Sales Team 2 Empioyes

New Ede | Close |

“Training Course Information” view creen

=
14
L
—
7p)
<
LL

www.fast.com.vn ®




HUMAN RESOURCE MANAGEMENT

Utilities

* Output data from Excel files.
Training report

» Training requirement report

» Training plan report

» Training implementation report

* Training result detailed by course

» Trainee result report by employee

* Training requirement report by job position.
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“Training Requirements” report screen

3. Appraisal management
Main functions
* Manage process of appraisal employee performance by specific job criteria in detail

* Allow to declare appraisal criteria of working performance in detail by each employee
* Allow to track employee self-appsaisal and manager appraisal separately
» Reflect comments of employee in time and completely during appraisal process
* Conduct detailed and summary report of employee appraisal.
Utilities
* Qutput data from Excel files.

Appraisal report
» Performance appraisal form

* Employee appraisal summary
* Multi-period appraisal summary

* Appraisal process report.
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4. Tool and Supply Issue
Main functions
* Manage, allocate tool and supply to each specific department and employee in details

« Track tool and supply issue date, warning expiration date

» Track tool and supply requirement by job position, check warning system and forbit recording
in case of duplicating code of tool and supply, department, job position and expiration date

» Track tool and supply expiry and decrease

» Transfer tool and supply quantity to next year.

= View Tool & Supply lasue 3.4 LB ]
lssue Date 01/01/2018
Number oz
Memo Tsswing Uniform
| Detail |
MW o D FD
Employes 1D Employes Mame Tool & Supply Code Tool & Supply Name Quantity Expery Date
1 DSB3-754 L& VBn Thach CCool wniferm 3 311272018
2 DOB3-333 L & Hing e 1] Unifarm 2 31113/2018
3 0083-310 L& Chng Minh Cccoo1 Uniform 2 3112/2018
+ D0B3-418 Nguvén Vit Su CCoo1 Unifarm 2 311272018
5 00B3-457 Luong Vift Thio CCool Uniferm 2 311272018
& 00B3-682 Téng Dic Thién CCool Uniform 2 31122018
7 01A2-381 Dang Hing Quin ccoo1 Uniferm 1 31/12/3018
& 01B3-301 Nguvﬁn ¥urdn Manh CCoo1 Uniform 1 3171272018
it e
L) B L3
tew | gat | ciose
“Tool & Supply Issue” view screen
Utilities
* Export data to Excel files.
Tool and supply report
« Tool and supply issue report
» Tool and supply decrease report
» Tool and supply issue status report by employee
* Tool and supply issue report by job position
» Tool and supply expiry report.
E FAST SOFTWARE COMPANY
EL(‘;I’::"D:H.MM M Tri. Xam Tw Lism Dur Mo Not
TOOL & SUPPLY ISSUE REPORT
e Date from 01842018 8o 30} 2008
m *a. Eanphoser Foll Name Dipantment Position Tosl & Siipply mantity L::,.
§{ooIa3.222 | LES§ Ming Vaman Rewurce Pept Fmployee Vi 2P1oI20 IR 122
2| 0AE310 | 1EClng Minh Msman Resource Dept Emplovee Uinifiorm 2o
3| o0Eaal8 | Npeyds ik Sy Sales Dept Employes Usform. 2 PLoL20 I8 1/ 122004
I 4| 0013457 | Lumgg Vids Thao Sabes Dept Employee Unafionm 2puon
4| oinan? | Teg Dire Thitm Human Kesource Pept myployee Ui 2pion 201 i122me
B|01AZ 281 | Dy g Qs Aermanteng B Frpleyes: Viniform 1 provnim iz
T{OIREI01 | Npuyds Nsls Manh Acerssteng Depe Employee Upa e | oL 1220
§|0H-33 Iillhm Sl gt Employee Viefiarm | PLOI0 IS 1/ 12 2ME
9| 021R2-280 | Tekn Xasdn Lemg Sabes D Employer Uform | PLOIZ0 IS/ 122y
1016203508 |LEDGS Thelm Acsowmtmng Dept | Employee Vimifom | pieia0impI1220
THS4AR3% | Vin Thi Mash Jting Maman Resuroe Pep Fmployee i I preg 12204
12[ 03718 | Ngunidn Vi i Sailes Dyt Employes Uniform 30020188112 2008
T3 OSHE-73 (L2 Vs Mash Sales ept Employes Uniliorm 3 PI0L20 IR 1 22
14| 0563737 | Heang Viin Npos Fisancal & Accoanung Depanmess | Employos Vil IPIOI0N 112 2mE
15053754 (L8 Vs Thach Asguoestang Dep L i Limaform AP0 12
< ke
LIRTTUR Y DR R PELPAREDRY
gy, full s Chipnature il mame

“Tool & Supply Issue” report screen

www.fast.com.vn
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TIMEKEEING AND ANNUAL LEAVE MANAGEMENT

“Timekeeping and Annual leave management” module allows to track working time, leaving time

of employees in details. This module contains these following menus:

Timekeeping management

Annual leave management.

1. Timekeeping management
Main functions
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Manage working/leaving time of emp-
lo-yee in details

Declare flexibly public holidays, weekly
non-working days

Manage working shift by detailed shift,
workday, track employee late in/early out

Register working shift schedule, overtime
for employees easily

Manage employee leave/absent

reason

by

Register and approve annual leave via
SMS

Import timekeeping data from timekeeper
machine or timekeeping manual

Track employees with inaccurate timekeeping
data

Computing workday automaticaly, exactly and
timely

Allow to adjust employee workday
Allow to adjust time in/time out

Allow to adjust timekeeping department in case
of employee working for multi-department in
month

Automatically transfer workday data to payroll
module

Conduct late in/early out report, detailed and
summary analysis report of employee workday.

== Edit Warking Shift
Morhear 1 2018
Employee 10 1] Ngil Thanh Lang
Department Fa.Te2 ‘Appheation Comsuling Depanmant 2
Pesiton
Monday Tisratay Wedrmraday Thursday Friday Surday
1 3 7
01 ad 01 & o1 &l 0 &l oL = H? L] ad
] 1 12 "
m ad [} £ L1t &l [ L] {18 £l L (] 2
1 w ] ] n
mn = o1 = L8 e 01 &l o £ L) Ll av l
n n ]
o o L - ot L o1 [} o1 d HY - ar ad
»
L1 ad o1 l L.} &l

Timekeeping report

Timesheet

List of employee with inaccurate time-
keeping data

Detailed time record sheet

Employee workday sheet

* Overtime sheet

» Early out sheet

*  Employee late in/early out statistics
* Detailed leave time report

*  Summary leave time report.

[
FAST SOFTRARE OOMPANY
Floin 3, CTLD Tomwer. VOW Arwa. e T Nom T Moo Dvwt . o Nt
e
DETAILED TIME RECORD SHEET
Dite fiom 01912018 50 31 132018
[ LIl Actual Tiase T
Mo Full Nase Eurn-ll--—- | PapnDe | des w0
| | In -| Ot In -[ Ot
Appbcatssn Consaing Department 1 |
1]oo Ngd Thashlesy = |
oror2oigor |1 | osoo [ 1600 | owoo | 1600 | &0 [CT
worniEel |1 | os00 | 1500 | oko0 | 1500 | 00 (€T
oavizoigiel |1 | om00 | 1600 | 0800 | 1600 | 00 [CT
1 owvaoigje |1 ] oso | 1440 |eton | tion | €80 [CT |
00108 | Ngayén Vin Hein
aLoL2018 0 :1 T os00 | 1700 | axoo | 1700 | 0 [T |
OLMEN |1 2000 | 2300 | 2000 | 2300 | 200 1A
Daied .-
HEAD OF B DEFARTMENT FREPARED BY
e il name (Sipature. fll mamai
www.fast.com.vn
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2.Leave time management
Main functions

Manage employee leave by regulation, implementation of annual leave

Allow to declare additional annual leave (funeral/marriage leave...)

Allow to declare additional annual leave for department, employee in case of working in hazard-
ous environment, long business trip...

Allow to register, approve and inform remained annual leave via SMS
Track, update annual leave balance, limit annual leave balance from past year

Transfer annual leave balance to next year.

|EH] Edit Annual Leave Balance Input I
Employee ID ooio & ngii Thanh Long
Annual Leave 3.00
Used Annual Leave 1.00
Type ’ 1 1-Owerwritten by Previous Year Balance, 0 - Mo
Save Cancel
|

“Edit Annual Leave Balance Input” screen

Annual leave report

View approved annual leave request
Detailed employee leave report
Detailed employee annual leave report

Summary employee annual leave report.

Genenl

FAST SOFTWARE COMPANY

Floor 3, CTIB Tower, VOV Anea, Me Tri, Nam Tu Liem Dist., Ha Noi

www.fast comvn

EMPLOYEE ANNUAL LEAVE SUMMARY REPORT
Date to: 31/03/2018
Department: Appheation Consulting Department 2
No. D Full Name Seniority | Opening | Available | Used | Remaining
B L O L5 SR . . B, . S o | B
2j0010  NgdThachlong | LA 30| O 120] 10f 140
300108 |NguyénVanHoan | 2067 30 L., /| I — 180
4 MIE _ Nguvé'n‘l‘hmh‘l‘am _ . 2,23 80 1.2,1': 20 __13,0
500147 |Ngwyén ThiLoan vl a0 1ol e 150
6{0014s  |NwyénThilam | 704 500 1O W
7{0016 Nguveén Viét Ngoc 223 30 12,0 20 13,0
| 01 R R ——
HEAD OF HE DEPARTMENT PREPARED BY
{Signature, full nama} (Signanure, full name)

“Employee Annual Leave Summary Report” report screen

www.fast.com.vn




PAYROLL AND PERSONAL INCOME
TAX MANAGEMENT

1. Payroll management
Main functions

* Manage salary, allowance, insurance and [F=r e

gl 19 13 Bigll Thars Lang Buin Buate LI

personal income tax of employee in details . et Cratrs vt e w0
* Allow to define pay type, salary computing tck TG ek
period flexibly s v dnv s
Calniamng Wy b3~y Waskang Day, 7 - Wt by Warkang Day.
* Option to salary computing currencies for |=&= = =%
each employee i -
« Apply minimum wage levels by region o o
Coefert ] 0o0
« Diversify salary computing types: salary coeffi- | == :

Ameurt 3 ]

cient, fixed pay, product salary...

* Option to compute salary by workday or
“Edit Employee Salary Information” screen
non-workday

» Apply salary coefficient, wage levels by effective date

» Declare working hour unit cost, product unit cost by effective date

» Update product quantity by employee or department

* Allocate product salary for employee by coefficient

* Track allowance, award/penalty of employee in detail

» Track salary advance of employee in detail

« Evaluate, reward employee periodically

» Compute salary, insuarance, union’ fee, personal income tax by current regulation

» Compute salary in details by department, workday, allowance and product type.

Utilities
M EXpOI’t data to Excel files. %&E??—um“mxnmmm..mm
PAYSLIP
Payro" report Emplespee Wl 0010 MN:::NM.WHNCMMDHI“}
) Emplesee: Full Name: Nl Thanh Long Position: TKS Saalf
» Payslip o= e
Mctual Salary 0700 000
« Salary sheet datailed by department Sl e
g Pr Salry
+ Department salary sheet i e
Chvertims Py by Workang ot
* Multi-period department salary sheet e R
Nighe Shift Pay by Product Salary
» Multi-period department salary by pay type ot T
» Employee product salary sheet .
» Department product salary sheet e :
+ Employee product salary allocation sheet iy e e
+ Employee allowance detailed sheet e o
* Employee award, penalty detailed sheet. are, 2|

“Payslip” report screen
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2. Personal Income Tax management
Main functions

* Manage all information relating to personal income tax of employee

* Declare full information about taxpayer, family allowance, dependants

Define taxable income type, tax exemption, reduction by regulation

Conduct monthly/quarterly personal income tax report and annual finalization by current regula-

tion.
| Edit Employes PIT Information
Emplayee 10 0010
Employee Name  Ngd Thanh Long
C 9 2
Fesition TH2 Staff
Job Grade Grade 0.1 to 0.2
| Detail
Date of Barth 05/06/1588 Jom Date: o101/
ationnlity VIET HAM Terrunation Date Il
EDvPassport Ne. 215286179
Date nsued 23/07/2009
Place Tssued Binh Dinh Province
Expired Date fd
Tax Code 8462225108
Hand 1 1-Resident, 2 - Nen-resident
\Labor Contract 1 1- Atleast three months, O - Less than three months
Tax Assessment 1 1-Yes,0-No
Deduction 1 1-Yes, 0-No
Authonzaton 1 1-Yes, 0-No
s | gres |
“Edit Employee PIT Information” screen
Report
* Personal Income Tax declaration for
paying salaries and wages
(02/KK-TNCN)

« Personal Income Tax declaration for
paying other income (06/KK-TNCN)

* Declaration of Personal Income Tax
finalization for paying salaries and
wages (05/KK-TNCN)

 List of Personal Income Tax on Sala-
ries or Wages by partially progressive
Tariff (05A/BK-TNCN)

* List of Personal Income Tax on Sala-
ries or Wages by flat-rate tariff
(05B/BK-TNCN)

* List of dependant
(05-3/BK-TNCN)

* Personal Income Tax on transfering
values of securities listing
(06/BK-TNCN)

« Declaration of Personal Income Tax
finalization for paying other income
(06/KK-TNCN).

information

THE SOCTALIST REPUBLIC OF VIET NAM
E - FREE] "

Farm: KK TNCN

eewlar N 922043,

TT-BTU af the Minisiey of Finance
Dt e |50k 20185

DECLARATION OF PERSONAL INCOME TAX DEDUCTION
fFur argunisatony. imdniduels paying incoms Reing salary)
101} Tas Period: Month | Vear 3015
2} Frst Tiome: [X) 193] Additions Time: | |

[04] Vaxpayer: Tim chung

[0S Tax Code: O ETs] 1T 1]

[0) Address: [Companys Address|

J08|Province Ciey: [Frovince]

100 Fax: [Fax Mumber] 101 E-mail: [E-mail Addsess]

[12] Tax Agent:
[13) Tax Code: = e )
[14] Address:
18| District |16} Province/ Ty
17| Phone: 1B Fax 119 -l
|20 Tax Agent's Contract: Na: Date:
Currency: IND
N, Acrticly Cade WM | Person' Amoust
In there: Number of resident individuals with lahor comract (F]] Person 2
3 | Tatal number of individush with deducted PIT {13j~[24]+[ 28] 123 |Pesson 3
2.) Residents vevenner N2 Person .
2.2 | Nom-residents 125]  |Peson 2
3| Total taxable inconse paid to imdividualy [16{-{27]+25] B T 1623893 |
3.1 | Residents. ' B |vsp 11,653,000
B INomoesidetlh e s VR Asaen
O e o i N I i L YO o]
4.1 | Residents. 30} VKD
4.2 | Now-residents ) ) [T 1,659,600
o8 Unrechomis o o e PSR SR el P A
5.1 | Residents By [vap
5.2 | Non-residents B |vaD 353,920
& | Total taxable incomse of premiums for life insurance and other optional 135 VRD 1991 933
imsurance by nsurance
Victnam

“Declaration of Personal Income Tax Deduction” report screen
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RECRUITMENT

Main functions

* Manage information about recruitment,
applicant profile, result, interview

e Track recruitment requirement of
departments by job position in details

« Allow to quick declare applicant infor-
mation in detail: education, certificate,
skills, experience, health...

« Allow to set up test and interview
schedule in details by vacancies and
rounds

* Update automatically applicant profile
status after testing and interviewing

* Allow to send email automatically to
applicants about test and interview
schedule, recruitment decision, rejec-
tion...

* Record full and detailed information of
rejected candidates for next recruit-
ment to reduce recruitment expenses

e Supply full and in time statistics
reports, recruitment status analysis,
recruitment requirement...

* Transfer automatically all information
of candidates to new employees for
approved applicants.

Recruitment report
* Recruitment requirement report

* Recruitment information report

* Applicant profile report

* Test and Interview result report

* Recruitment activity summary report

* Vacancy status report

* Recruitment statistics report by channel

* Recruitment statistics report by source.

MANAGEMENT

=i Vaw Becrutment Reguest Farm ETH] ..
Demartrst PHPTCKT Acceunting Depanment Eeques 4a. o
Eagaented 5y Gutn LI
Condert. ‘Berratog Accpuntant Stata 2. Apprave -
Detd | dpprve
WesLFgae
Poution Code Postion Neme Quartity B gures Shly Diste fran
L Ascaurtart 3 1-3 yren wircmg experences in Acpauntng e
5
Tosal 2
e | pm | ome |

“Recruitment Request Form” view screen

ahwﬂ-

Fenod Cade RMD01 Recratment in Jansary
dphes 10 coo
Ful hame Nguydn Thi vin dnh Gerger 2 1-Male, 2 Female ]

Dot of Brth WA

Pasce ofBeth  Thiseh phi 18 Ohi Mk Sect..
Diste doghed ISOLI018

S L3 Comtitrng

Ganaral information | Bprsoral  Hesth  Educations  Werng Histery | Foregn Larguage | Cartficals | Attackeents
Vazarey [ prow

Department Apohen PEET

Oewred Swlany 10000000  Stat Workng Dute  01/02/2018

o Oharvsel o Other

ot Source o Empiayee intmduce

Eetered by

Addvent 125 CMTS, P3, Quiin Thn Binh, TPHCH
Pabin Foee 0389323683

Emal ddirem  AnRNTVSgmadcom

[

e | gi | ome |

“Applicant Profile” view screen
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FAST 3OFTWARE COMPANY

Wiose | CT18 Trwes. VO Atws, M Thi. N T L Dvst_ B i
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RECRUITMENT REQUIREMENTS

i o 11700 1 3000

e | Mg Dt acamay sty Mttt Hrmn Ehaie| T Dt
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ok a12074
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“Recruitment requirement” report screen
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INSURANCE AND CONTRACT MANAGEMENT

Main functions

* Manage social, health and unem-
ployment insurance history of
employee

* Manage, ftrack quantity of
employees requesting for Social
and Health Insuarance Book

* Manage information about labour
contracts, appendix of labour
contracts

» Track, pay in time allowance for
employees by regulation: mater-
nity, sick leave, convalescence

e Conduct all reports of Social,
Health and Unemployment Insur-
ance by current regulation

e Update insurance information

summary input

* Transfer insurance information to
next year.

aod D

Emplayes 1D L
Employee lame  Ngid Thanh Long

Dpartrient App cation Conuting Departmaert ]
Postan ™2 Staf
Jot Grade Grade 0.1 80 0.2

Irformation | Social lnsurance  Health Insurance  Unesnployment Insurance | Umon Due  Parbopant  Household

Date of Birthh 05/06/1588 Jon Date ovoian7y
Naeanabe, VIET NaM Terminabon Oale | /

ID/Pmspot Ne. 215208179

Date lisued 23597/2009

Place intaed Binh Dunh Frovince

Eroued Duce il

E-1Y BHXHO101 ausehald 1D HGDOIDY

$ Dotk Mo 9820323301 Dute of Jonee BU0L/I01T S Jon Date ou0LI0T =
2 Boak Na. 0003500099 Date of Ml b B1/04/2017 Bl Jon Date B1/01/2017 =8
Meducsl Core L fd The 1st Distnct Hospitel

IBenefts.

_gme | gees |

“Employee Insurance and Union Due Information” view screen

Insurance report

* Social and Health Insurance declara-
tion

[ [P p—
| —
~

|
]
i

» List of employees participating in
insuarance

. . [ ' i [ . [ .

» List of employees requesting for insur-
ance profile change

» List of employees with Social Insur-
ance benefits

* List of employees withour Social
insuarance book, Health Insurance

card

“Employees Joining Insurance Social Health Insurance”report screen

Contract report

e List of
contract

employees  without

« List of employees with expired
contract

* List of employee completing
probation period

* Employees with labour contract
due to be expired

* Employees statistics by contract
type.

» List of employees participating in
insurance in month.

Genenil

FAST SOFTWARE COMPAXY

Floor 3, CTL8 Towet, VOV Area Me Tri Nam Tu Lies Dist Ha Noi.
www. ik cemm

EMPLOYEES WITHOUT LABOR CONTRACT

Repost Date 31052008

m}:—..h,um Employee Fall Name Depariment Position Juim Diate
10010 Ngil Thank Long Application Consulting TK2 Staf? P101/2017|
200108 | Nguyda Vin Hodn |Application Consulting TK? S B0 19|
30012 Ngayén Thimh Tim Application Consalting TK2 Stafl 7012016
4[00147 [ Nguyén Thi Loan Application Consalting TK2 Safl Is/10:2000
510016 Nagayen Vit Ngoc Iamm Consulting 702016
Dep i
HEAD OF IR DEFARTMENT FREFARED BY
(Sigmature, full mame ehigmataire, full mamei

“Employees without Labor Contract” report screen
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